
 

Missionandshrine.org 
*For all Groups requesting meeting space, tours or mass a $100 gift is suggested* 

Tax exempt letter is required 

Event Form 

(Please fill in or circle all that apply) 

Contact information 

 

Name:__________________________________ 

Phone #:________________________________ 

E-Mail:_________________________________ 

Today’s Date 

 

Date/Time of Event:______________________________ 

Type of Event:__________________________________ 

Event Topic:____________________________________ 

Group information 

 

Group Name:__________________________________ 

Address:________________________________ 

City/State/Zip:_________________________________ 

Diocese:_____________________________________ 

School/Grade:________________________________ 

Tour Company:_______________________________ 

Approx., Number in Group:_____________________ 

Please Circle one: Adults / Seniors / Children 

Tour information 

 

Need a Guided Tour:  Yes / No 

Touring:  Mission / Shrine / Museum / All 

Tour Guide Assigned:______________________________ 

Mass/rosary/Other Devotion 

 

Attending Noon Mass:  Yes / No 

Touring:  Mission / Shrine / Museum / All 

Tour Guide Assigned:______________________________ 

 

Backup Location in case of inclement weather: 

New Church / Historic Chapel 

Alternate Mass Time Requested:______________________ 
(Must be Approved)  Date Approved:______________________________ 

Priest Needed:  Yes / No        Mass Kit Needed: Yes / No 

Name of Priest:____________________________________ 

Letter of Good Standing of File:  Yes / No 

Sacristan Needed: Yes / No      Sacristan Assigned:________ 

Historic Chapel Requested: Yes / No (Only Seats 35 People) 

Rustic Altar Requested:  Yes / No 



 

Missionandshrine.org 
*For all Groups requesting meeting space, tours or mass a $100 gift is suggested* 

Tax exempt letter is required 

Pilgrim Center & Pavillion 

 

Father Lopez Meeting Room Requested:  Yes / No 

Hours of Reservation:  Full Day $350 (9am to 5pm)  /  Half Day $250 (9am to 1pm) 

** A $100 non-refundable deposit is due at the time of reservation to hold the date of your 
event.  This deposit goes towards the overall cost of using the meeting room.** 

Room Arrangement:  Banquet / Lecture / Seats Only 

AV Requirements:  Projector / Microphone / Speakers 

Additional: Tablecloths $25 Service Fee (you may provide your own tablecloths at no charge) 

Food & Beverage 

** please note we do not provide food or beverages ** 

Are you bringing in a Caterer:  Yes / No 

If yes, where will you be setting up?:  Bar Area / Meeting Room 

Do you require Coffee Service? Yes / No (Complimentary) 

 

Pavilion Tables Required:  Yes / No 

 

Notes:____________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

Cancellation information 

Date Cancelled:________________________ 

Cancelled by:__________________________ 

Reason for Cancellation: ___________________________________ 

 

________________________________________________________ 


